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Meetings don’t have to be a waste of time. When managed right, they are a powerful tool for solving
problems, making decisions, exchanging ideas—and getting results fast.

Based on years of experience consulting for companies around the world, Brian Tracy has learned firsthand
what works in meetings—and what doesn’t. Now, in this pocket-sized guide, he reveals simple, proven ideas
you can use to make meetings shorter, more effective, and more satisfying to everyone in attendance.
Readers will find out how to:

Structure different types of meetings: one-on-one or group, informational or problem-solving, internal or●

external
Clearly define the purpose and the desired outcome●

Establish priorities●

Set an achievable agenda●

Prepare and participate●

Encourage open communication●

Keep discussions on track●

Avoid groupthink●

Press for closure●

Summarize discussion points and decisions●

Gain agreement on action steps, assign responsibility, and set deadlines●

Determine the ideal room layout●

Make effective presentations●

Maximize the return on time invested●

And more●

Meetings are management in action—superiors and subordinates alike will assess your performance.
Meetings That Get Results will help you shine.
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From reader reviews:

Ellen Wirth:

Do you have favorite book? Should you have, what is your favorite's book? Guide is very important thing for
us to understand everything in the world. Each e-book has different aim as well as goal; it means that reserve
has different type. Some people really feel enjoy to spend their time to read a book. They are reading
whatever they get because their hobby is actually reading a book. Consider the person who don't like looking
at a book? Sometime, person feel need book after they found difficult problem or maybe exercise. Well,
probably you should have this Meetings That Get Results (The Brian Tracy Success Library).

Kelley Thornton:

Now a day individuals who Living in the era where everything reachable by talk with the internet and the
resources inside it can be true or not call for people to be aware of each info they get. How a lot more to be
smart in having any information nowadays? Of course the answer then is reading a book. Reading a book can
help individuals out of this uncertainty Information specially this Meetings That Get Results (The Brian
Tracy Success Library) book because book offers you rich details and knowledge. Of course the information
in this book hundred percent guarantees there is no doubt in it as you know.

Kelli Valverde:

Meetings That Get Results (The Brian Tracy Success Library) can be one of your nice books that are good
idea. Most of us recommend that straight away because this book has good vocabulary that may increase
your knowledge in terminology, easy to understand, bit entertaining however delivering the information. The
author giving his/her effort to set every word into delight arrangement in writing Meetings That Get Results
(The Brian Tracy Success Library) yet doesn't forget the main position, giving the reader the hottest in
addition to based confirm resource facts that maybe you can be certainly one of it. This great information can
easily drawn you into fresh stage of crucial pondering.

Jimmy Putnam:

E-book is one of source of understanding. We can add our understanding from it. Not only for students but
additionally native or citizen have to have book to know the change information of year to be able to year.
As we know those ebooks have many advantages. Beside most of us add our knowledge, may also bring us
to around the world. From the book Meetings That Get Results (The Brian Tracy Success Library) we can
acquire more advantage. Don't you to be creative people? Being creative person must prefer to read a book.
Just simply choose the best book that appropriate with your aim. Don't become doubt to change your life by
this book Meetings That Get Results (The Brian Tracy Success Library). You can more inviting than now.
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